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	· Write 1,000 words

· outline/analyze new story for one hour

· prepare pages for nearby professional critique circle
	· edit short story for hook, promise, follow-through and ending

· edit short story for arc/symbols

· edit short story for mechanics

· spend one hour editing novel

· edit pages for nearby professional critique circle
	· read one short story/chapter in field

· read one chapter in writing book

· read for one hour in a trade magazine

· attend writers group meeting (social or critique)

· spend one hour at professional organizations website

· join professional organization

· identify an appropriate conference

· apply for conference

· identify a nearby professional critique circle

· join a nearby professional critique circle

· read materials for nearby professional critique circle

· identify and purchase appropriate books on writing
	· buy Writer’s Market

· get subscription to Publisher’s Weekly

· get subscription to Locus

· identify one market for one piece

· format and print one piece for one market

· write cover letter

· write query letter

· identify one agent and obtain contact info (or spend one hour in process)

· letter to colleague asking for contacts or references
	· develop tracking software

· purchase mailing supplies

· mail submission

· upload submission

· tracking submissions

· follow-up letters

· galleys

· backing up and organizing work flow


